Faculty of Education Policy on Academic Credit for Approved Professional Development


Background

The Faculty of Education recognises that educators engage in a wide range of professional development experiences to address their individual learning needs. Such activities may include formal and informal professional development programs and projects completed as part of employment. Where this learning can be demonstrated to be comparable in depth and scope to learning through coursework, it should be recognised for credit towards appropriate awards.

The policy statement that follows applies only to exemptions to full courses contributing to USQ accredited programs. The policy for partial exemptions is addressed in a separate statement.

Policy

Students enrolled in programs offered by the Faculty of Education may apply for and be granted exemptions from courses in accredited USQ programs, up to the maximum allowable for the particular program, on presentation of evidence of relevant professional learning of appropriate depth and scope achieved through professional development activities or other workplace activity.

Guidelines

The exemption process will be consistent with the following guidelines:

1. This policy will be regarded as subsequent to the USQ and Faculty of Education regulations in relation to recognition of current competence.

2. This policy applies to all students whether SCC, PELS, full-fee paying Australian or international students.

3. Courses from which exemptions have been approved will not require fees to be paid by the successful applicant.

4. Material presented as evidence of learning must be of a standard comparable to that required to pass a USQ course in the relevant program, articulating with appropriate AQF levels (http://www.aqf.edu.au/thirteen.htm ) and commensurate with the “normal” student workload
 for completing a USQ course. When relevant, participant evaluation will normally be included as evidence.

5. Credit will be granted only for assessed learning demonstrably relevant to the program of study being undertaken. 

a. If exemption is sought for a specified course, including independent study courses, the evidence presented should demonstrate appropriate achievement of all course objectives or their equivalents.

b. Credit sought for unspecified electives should relate achievements to program aims and objectives.

6. Credit may be granted for Approved Professional Development (APD) – professional development experiences that have been endorsed by a profession or employer through the award of a certificate.

7. The professional development experiences must have been completed within timeframes specified by USQ courses in the program and be commensurate with the concept of “current competence” – that is, normally completed within a maximum of a five (5) year period.

8. The time line for applying for exemptions is as follows: 

a. applications for exemption on the basis of professional learning experiences completed prior to entering a program will normally be made within the first semester of enrolment in the program;

b. applications for exemption on the basis of professional learning experiences commenced after acceptance into a program must be submitted and approved before the work is undertaken. Credit will be subject to satisfactory completion of the approved work;

c. applications for exemption for a course must be submitted prior to enrolling in the course. It is recommended that applicants do NOT enrol in a course from which they are currently seeking, or intend seeking, exemption.

9. Claims for workplace learning must normally be accompanied by a written statement from an appropriate supervisory person confirming your authorship of work submitted.

Exemption will not be granted for learning which formed part of the requirements for admission to the program.

Procedures

The following procedures will apply:

1. Applications for exemption under this policy should be submitted to the Program Administration office in the Faculty of Education using a correctly completed Application for Exemption form accompanied by the following information:

· Clear identification of the course(s) or elective components for which exemption is sought

· Adequately documented evidence of the work for which the exemption is claimed, using the "Evidence Supporting Application for Exemptions Based on Professional Learning" Form

· Claims for workplace learning must normally be accompanied by a written statement from an appropriate supervisory person confirming your authorship of work submitted.

2. Applications will be reviewed by the academic staff member responsible for advising students in the relevant major who will make a recommendation to the program coordinator as to the exemption(s) that should be granted.

3. Exemptions will be approved (or not) by the responsible program coordinator. 

4. Students wishing to appeal decisions made by the Program Coordinator should do so through the Dean, and in accordance with University procedures for appeals (see http://www.usq.edu.au/policy/calendar/part5.htm).
Notes: 

1. When an employing agency or professional agency has negotiated blanket exemptions with the USQ Faculty of Education on behalf of their employees / members, (see Faculty web site for list), follow the process for seeking exemptions based on previous studies in formal programs for which the applicant has an academic transcript. See http://www.usq.edu.au/resources/exempttransfer.pdf with guidelines http://www.usq.edu.au/futurestudents/apply/credit.htm
Evidence Supporting Application for Academic Credit Based on Professional Learning

This form is to be used in conjunction with the University of Southern Queensland’s guidelines for    "Applying for credit for previous study or work" (http://www.usq.edu.au/futurestudents/apply/credit.htm). 

Notes: 

1. This policy does not refer to applications for exemptions based on previous studies in formal programs for which a student has an academic transcript. In these instances, follow the link above.  
2. When blanket approvals for an APD activity have been negotiated between an employing agency or professional body and the Faculty (see Faculty web site for list), follow the process indicated in Note 1.

Please respond to the three parts of the application

a) Making the case that the evidence represents the equivalence of a "normal" student workload for a course, approximately 160 hours in total, is commensurate with the relevant AQF level and completed within the past 5 years.

b) Attaching a written statement from an appropriate supervisory person confirming your authorship of work submitted. 

c) Providing evidence of having met the learning objectives. (URLs and material(s) that you have been responsible for developing and participant / audience evaluation of this work if the materials relate to your application.)

Part A: Equivalence of "Normal" Student Workload for a Similar Course and Currency of Submission

Making your case that the evidence represents the equivalence of a "normal" student workload for a course, approximately 160 hours in total, and that the work is at a level consistent with the AQF expectations http://www.aqf.edu.au/aqfqual.htm.
Part B: Supervisory Person Confirming Authorship

When submitting an application based on workplace learning, you will need a confirming letter from your supervisor. Please attach a written statement from an appropriate supervisory person confirming your authorship of the material(s) submitted and workplace learning activities undertaken.

Part C: Evidence of Having Met the Learning Objectives

Please refer to the current Course Specifications or Program aims and objectives as guidelines. These may be located via  http://webnet.usq.edu.au/USQProgramSearch/  

Please relate your application to: 

1. a specified course from which you are seeking academic credit, OR 

2. for an unspecified elective, the Program into which you have been accepted or for which you are seeking admission.

Specified Course

Course code:

Course: ______________________________________

	Objectives
	Verification (you may attach documentation)
	Office use only

	Objective 1


	
	

	Objective 2


	
	

	Objective 3


	
	

	Objective 4


	
	

	Objective 5


	
	


Office Use Only

	Approved
	
	
	
	
	

	Not Approved
	
	Reason Code
	
	
	


Signature: ____________________   Date

Signature: ____________________   Date
Unspecified Electives within a Program

Program code:

Program name: ______________________________________

	Objectives
	Verification (you may attach documentation)
	Office use only

	Objective 1


	
	

	Objective 2


	
	

	Objective 3


	
	

	Objective 4


	
	

	Objective 5


	
	


Office Use Only

	Approved
	
	
	
	
	

	Not Approved
	
	Reason Code
	
	
	


Signature: ____________________   Date

Signature: ____________________   Date
� “Workload” as indicated in course specifications
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