	[image: image1.wmf][image: image2.png]




	PeopleSoft Financials
University of Southern Queensland

Cancel Purchase Order Request

Please forward to Procurement Section - Financial Services


	CancelPOForm.doc
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Version 4


	Finance Use Only
	

	Dated Cancelled:
	Cancelled By:


	Reason for Cancelling Purchase Order      


Please cancel the following Purchase Order Lines and Requisition Lines:

	Req ID
	Req Line #
	PO ID
	PO Line #

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Department Name      
 Contact       
Tel      
Date   /  /    
NOTES:

1
If the line numbers are left out then it will be assumed that the whole Requisition and Purchase Order are to be cancelled.

2
If more than one Requisition has built into the same Purchase Order then only the Purchase Order lines related to the Requisition detailed above will be cancelled. 29/03/2006
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