[image: image1.emf]
UNIVERSITY OF SOUTHERN QUEENSLAND

PURCHASE REQUEST

Using

USQ GOVERNMENT PURCHASING CARD

	To:       

	Phone Number      

	Fax Number:      

	Page 1 /      

	Date:      


Please charge my USQ Queensland Government Purchasing card on despatch of purchases as detailed below:

	     



NOTE:  This authorisation is only for purchases as stated above.  If the amount to be charged varies from the amount shown below please advise the Cardholder named below.
You are authorised to charge a total of $      (including GST & Freight) to my Master Card only when the order/goods are despatched.

PLEASE NOTE:  It is NOT USQ policy to pre-pay for orders by credit card.

	Master Card No:        

	Expiry Date:       

	Name :       


	Please direct enquiries to:      

	Telephone No:      

Facsimile No:      

	Please deliver to:

     
University of Southern Queensland

Springfield Campus

Sinnathamby Boulevard

Springfield  Qld  4300

ATTN:      



Cardholder’s Signature ______________________Date ______________

The above Cardholder is authorised to purchase goods and services for use by the University of Southern Queensland from suppliers who hold an ABN and are registered for GST.  A Tax Invoice must be supplied with all goods or services purchased.
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