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PeopleSoft Financials

Request for Reinstatement

Please return to Financial Services - Systems Section
	PSReinstate Form.doc
Mar 2009
Version 1/09

	For help with completing this form contact X1557
	


Purpose

This form is used to seek reinstatement of system access and a replacement password, because the current PeopleSoft password has been forgotten or not changed in the specified time.  It is not to be used for reinstatement if your position or access requirements have changed in any way.
Identification

	Surname:       
	Given Name:       
	Operator ID:       

	Position:       
	Department Name or Dept ID:       

	Email:      
	Contact Number:       
	Employee ID:       


Action

(tick one)
Please reinstate access to PeopleSoft Financials, which was lost due to not changing my password

within the stipulated 90 days.
 FORMCHECKBOX 

Please issue a new PeopleSoft password as I have forgotten my current one.
 FORMCHECKBOX 

Please reinstate access to PeopleSoft Financials as I was a past user and now require access again.
 FORMCHECKBOX 

	Declaration:  I understand that if I receive access to PeopleSoft Financials I will not divulge my password and Operator ID to anyone else and I undertake to change my passwords at least every 90 days. I understand I am responsible for any and all transactions entered under my operator code.  Any information entered into or extracted from PeopleSoft will be strictly for official University business.

Signature of Applicant:
Date:    /  /    


	Authorised by:
Position:       
Date:   /  /    
(To be authorised by the person who holds financials delegation for cost centres for which access has been given)


(Finance Use Only)
I approve the above Request:  __________________________
(Director FB & R)
Date:  _____/_____/_____
Reinstated by:  _________________________________Date: _____/_____/_____ 


     Contacted Operator:  Y / N
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