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	Request for Partial Exemption from the Requirements of the USQ Procurement and Purchasing Policy



	Sole Supplier	|_|	Limited Suppliers	|_|	Brand Specific	|_|	Second Hand	|_|



	Description of Purchase:

	[bookmark: Text48]     

	[bookmark: Text53]Estimated Cost:        




	Contact Person:
	
[bookmark: Text56]     

	Company:
	[bookmark: Text49]     

	Address 1:
	     

	Address 2:
	[bookmark: Text15]     

	Town:
	[bookmark: Text50]     
	[bookmark: Dropdown1]State: 
	[bookmark: Text17]Postcode:      

	Phone:
	[bookmark: Text51]     
	[bookmark: Text54]Fax:       
	[bookmark: Text8]     

	Email:
	[bookmark: Text52]     
	[bookmark: Text55]Mobile:      
	[bookmark: Text9]     

	ABN:
	[bookmark: Text7]     
	GST Registered:
	[bookmark: Check6]Yes |_|  No |_|




	Method to Determine Supply Justification

	[bookmark: Text57]     





	Second Hand Purchase Justification

	

	1. Have you confirmed the supplier is the legal owner of the goods			|_|

	2. Have you confirmed that the goods are unencumbered 				|_|

	3. [bookmark: Text58]Indicate cost of item if purchased new (provide price comparison with new purchase)	$      

	4. Have you checked warranty details 							|_|

	[bookmark: Text59]Warranty details      




Client Signature:		

Procurement Officer:		

Approving Officer:		
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