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[image: USQAust-bw-small]    REQUEST FOR TOTAL EXEMPTION FROM THE REQUIREMENTS OF THE USQ PROCUREMENT POLICY FORM


Requested By:  ........................................		Faculty/Department:  .........................................


Supplier:  ...........................................................................	Estimated Value:  $...............................


Brief Description of Requirement:	......................................................................................................

					......................................................................................................

					......................................................................................................


Reason for Not Complying with USQ Procurement Policy:
	Please  Reason
	

	
	Disregard for the official USQ procedure

	
	Planning and scheduling problems in the Faculty/Department
Please Detail:	..................................................................................................
	..................................................................................................

	
	Planning and scheduling problems elsewhere in the University
Please Detail:	..................................................................................................
	...................................................................................................

	
	Situation of genuine emergency
Please Detail:	..................................................................................................
	..................................................................................................

	
	Other
Please Detail:	..................................................................................................
	..................................................................................................




Signed:  ........................................................	Date:  ....................................................


Contract Details:
	Please 
	

	
	N/A

	
	Signed			LEAP Ref: .........................
	Prior to commencement of work
	After commencement of work

	
	Yet To Be Signed 	LEAP Ref: .........................
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