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	PeopleSoft Financials

New VENDOR FORM

Domestic (Australian)
Please forward to Financial Services - Central Procurement Section
	Vendor Add Dom.doc

Updated Jan 2009
Version 1/09


	(Finance Use Only)

	Vendor No.
000
	_ _ _ _ _ _ _
	Entered by:
	____________
	Checked by:
	____________
	

	


	Name 
	40 Chars Mixed Case
	     

	
	
	

	Student ID
	10 Numeric 
	     
	

	
	
	

	Classification
	Australian vendor  FORMCHECKBOX 
 student with Australian address  FORMCHECKBOX 
 
	(For International students and vendors - complete the International Vendor Form)


	ABN
	Must be 11 Numerals
NOT for Students 
	     
	Mandatory for Domestic Vendors - (unless a statement by supplier is attached) http://abr.business.gov.au/ 

	
	Please ensure copy of ABN Details are attached
	
 FORMCHECKBOX 
  ( if GST Registered
(If not registered for GST, approval from Operations Accountant, Financial Services is required in 
writing each time the vendor is used and a copy of approval must be attached to paperwork.)



	ADDRESS TYPE
	How will the payment be processed?
	Purchase Order  FORMCHECKBOX 
  or Payment Request   FORMCHECKBOX 
   

	
	
	

	Country
	
	Australia

	
	
	

	Address
	
	     

	
	
	     

	
	
	

	CITY, Town, Suburb
	
	     
	State
	   
	Post code
	    


	Payment Terms  (NOTE: USQ default is 30 days – if different, proof of vendor trading terms must be supplied) 

( (one only)      FORMCHECKBOX 
 Prompt       FORMCHECKBOX 
 7 Days       FORMCHECKBOX 
 14 Days       FORMCHECKBOX 
 30 Days       FORMCHECKBOX 
 ENM (End of Next Month)


NOTE: USQ method of payment to domestic vendors is Electronic Funds Transfer.  Please complete ALL the following details to enable EFT payment to be made to this vendor.*
	Email Address**
	
	     

	The Remittance Advice will be sent to this address by a system generated email

	Fax Number**
	
	     
	
	Phone
	
	     

	The Remittance Advice will be faxed to this number if an email address is not supplied

	Account Holder Name
	30 Chars
	     

	
	
	

	Financial Institution Name
	
	     

	
	
	

	BSB  
	
	     
	6 digits

	
	
	

	A/c Number  
	
	     
	Maximum 9 digits


*   Cheques will only be issued if a vendor is unwilling to supply their bank account details.

** If an email address is supplied it is not necessary to provide a fax number.

Submitted by:
     



     /    /          
Phone No:      
Forward form to the Procurement Officer in Financial Services along with ABN details (and trading terms, if applicable) by Fax (2869) or email (procurementenquiries@usq.edu.au).
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