	[image: image1.wmf][image: image2.jpg]AUSTRALIA





	PeopleSoft Financials

New VENDOR FORM

International
Please forward to Financial Services - Central Procurement Section
	Vendor Addition.doc

Updated Mar 2009
Version 2/09


	(Finance Use Only)

	Vendor No.
000
	_ _ _ _ _ _ _
	Entered by:
	____________
	Checked by:
	____________
	

	


	Name 
	40 Chars Mixed Case
	     

	
	
	

	Student ID
	10 Numeric 
	     
	

	
	
	

	Classification
	International vendor  FORMCHECKBOX 
   student with overseas address  FORMCHECKBOX 
 
	(For Australian students and vendors - complete the domestic Vendor Form)


	ADDRESS TYPE
	How will the payment be processed?
	Purchase Order  FORMCHECKBOX 
  or Payment Request   FORMCHECKBOX 
   

	
	
	

	Foreign Country
	Enter  in full
	     

	
	
	

	Full Postal Address
	(NB:  No PO Box  
	     

	
	addresses allowed)
	     

	
	
	     

	
	
	     

	
	
	

	CITY, Town, Suburb
	
	     

	
	
	

	State
	
	     
	ZipCode
	     


NOTE:  For regular payments (over AUD 200.00) USQ prefers to wire transfer funds to overseas vendors.   

[image: image3.png]



 FORMCHECKBOX 
  Vendor has not  supplied any banking details              Please forward the bank details form  below to your supplier for completion.  Forward both completed forms to Finance together.
 FORMCHECKBOX 
  Vendor has supplied all banking details required as per the attached form (via invoice or in some other written form)               Attach a copy to this page – (it is not necessary to fill in the vendor bank detail form).   
Please Note:   It is now possible to pay International vendors into an Australian bank account.
 FORMCHECKBOX 
  International bank cheque/draft – no banking details required
Submitted by:
     



     /    /          
Phone No:      
Forward form to the Procurement Officer in Financial Services along with vendors bank details (and trading terms, if applicable) by Fax (2869) or email (procurementenquiries@usq.edu.au).
UNIVERSITY OF SOUTHERN QUEENSLSAND

West Street, Toowoomba Qld Australia

INTERNATIONAL VENDOR BANK DETAILS
For regular payments (over AUD 200.00) USQ prefers to transfer funds to overseas vendors. 

If this is possible, please complete this form and return to the address below.

 For wire transfer, full bank details are required
Vendor Name: _______________________________________________________________
Name of Account Holder: _______________________________________________________






(complete only if different to vendor name)
Account Number: _____________________________________________________________

Bank Name: _________________________________________________________________

Vendor Remit Advice E-mail***:  ________________________________________________________

Vendor Remit Advice Fax***:   __________________________________________________________

***Only one required.

 FORMCHECKBOX 
  Australian Bank account
(Complete S1 below)
 FORMCHECKBOX 
  International Bank Account (Complete S2 below)

Section 1.  (Australian Bank accounts only)
BSB No (6 Digits)
__  __ __     __ __ __

Section 2.  (International bank accounts only)
Full Bank Address: (Street address  – PO Box only address is not acceptable)
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
Pay in (preferred currency) _________________________________ eg USD GBP AUD or as per invoiced
Bank Sort Code: ___________________​​_______ Swift Code _________________________ 
IBAN Code: _________________________________________________________________

(Mandatory for EURO currency)

Other Codes/Comments: ______________________________________________________

Important: 
(1)  Due to international banking charges USQ suggests payments of less than 200 Australian Dollars (AUD) be made by International Bank Cheque.  It is USQ policy to absorb all costs on funds coming into Australia and similarly to accept the cost of sending monies outside of Australia.  We ensure that the full value of your claim leaves Australia but we cannot be held responsible for the international banking rules and charges in the country of the claimant or by any intermediary bank that may have to be used to transfer funds.
(2)  However where your preferred currency is other than Australian Dollar (AUD), USQ will convert to the equivalent on the day of transfer, at the rate offered by USQ’s supplier of foreign currency.  The claimant accepts this rate of conversion by their signature on this claim form.
(3)  Where USQ is unable to transfer Australian Dollar (AUD) or some preferred currencies due to international banking limitations or where the cost of transfer would result in excessive international bank charges for either party, USQ will select the most appropriate foreign currency.  The claimant accepts this currency by their signature on this form.
_______________________________________________

Signature and Date

Return to: University of Southern Queensland,  West Street, TOOWOOMBA Qld 4350 Australia

Attention: ……………………………………………..

West Street, TOOWOOMBA Qld 4350 Australia

Ph:   61  7  46 ………………………………………….…..Fax: 61  7 46 ......................................................
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