 (
Version 1.1
Jan 2012
)[image: USQAust-bw-small]


Written Invitation to Quote up to $10,000


	[bookmark: Text18]Quote Title:       

	Closing Date of Quotes:       

	USQ Contact:       

	Contact Details:	Phone:	       	Email:       




	Supplier Contact Person:
	
     

	Company:
	     

	Address 1:
	     

	Address 2:
	[bookmark: Text15]     

	City:
	     
	State: 
	[bookmark: Text17]Postcode:      

	Phone:
	     
	Fax:
	[bookmark: Text8]     

	Email:
	     
	Mobile:
	[bookmark: Text9]     

	ABN:
	[bookmark: Text7]     
	GST Registered:
	[bookmark: Check6]|_|



	Payment  Terms : if payment is less than 30 days we require payment terms to be sent separately 

|_|Prepayment		|_|7 Days 	 |_|14 Days		|_|30 Days        
   

	Note: USQ preferred method of payment to vendors is now Electronic Funds Transfer. Please complete the following details to enable EFT payment to be made.

	Financial Institution Name:
	[bookmark: Text10]     

	BSB:
	[bookmark: Text11]     

	A/c Number:
	[bookmark: Text12]     

	Account Holder Name:
	[bookmark: Text13]     

	
	

	Description of Item:
	Qty
	Unit Amount Cost (ex GST):

	Details:
	
	

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Delivery Instructions:

	     

	Quote Valid To:       

	GST:        

	Total        





Suppliers Signature:			





The following Evaluation Criteria will be used to evaluate this offer:

1. Competitive Cost of Offers 
2.      
3.      




The following attachments are included:

1. Right to Information   www.usq.edu.au/records/rtiandlegaldiscovery
2. Submission Sheet (if applicable)
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