Contractor Quick Risk Assessment V1.0
	Assessment Conducted by
	____________________
	Faculty/Dept
	

	Contractor’s Name


	____________________
	Date
	___/___/20___

	Description of Task
	_________________________________________________


This form is to be used to quickly assess the risks associated with the employment of a contractor to determine the level of induction and supervision required. It is to be used for generalised risks only. If the resultant risk level is moderate or above, a full risk management plan or work method statement must be completed.
Procedure

1. In the Risk Table below, describe the nature of the task and the risks involved. 

2. Using the risk matrix, draw a line through the consequence column applicable to the risk.

3. Draw a line through the probability row applicable to the risk.

4. The intersection of the two lines is the resultant risk. Enter this in the risk table.

5. If resultant is low, proceed. If resultant is moderate or higher, complete a full risk management plan.
Risk Table

	Description of Risk
	Risk Level

	Eg. Contractor engaged to install new lights in office. Possible injury to staff in area. Contractor will prevent entry by staff members.
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=Low Risk 

–

Use Routine Procedures

M

=Moderate Risk 

–

Risk

Management Plan/Work Method Statement Required

H

=High Risk 

–

Special Procedures Required (See USQSafe)

E

=Extreme Risk 

–

Task 

MUST NOT

proceed

Recommended Action Guide

L

L

L

L

L

Rare

1 in 1 000 

000

M

M

M

L

L

Unlikely

1 in 10 000

H

H

H

M

L

Possible

1 in 1000

E

E

H

H

M

Likely

1 in 100

E

E

E

H

M

Almost  Certain

1 in 2

Catastrophic

Death

More than $250K

Major

Serious Injuries

$100K

-

$250K

Moderate

Med Treatment

$50K

-

$100K

Minor

First Aid

$5K

-

$50K

Insignificant

No Injury

0

-

$5K

Probability

Consequence

Eg

2. Enter

Probability

Eg

1. Enter

Consequence

Eg

3. Find

Action


Risk Matrix
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