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http://www.usq.edu.au/hr/odt/build/build.htm  

Enquiries: (07) 4631 1633
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	Improvement Form


	SECTION 1
 PURPOSE

	The BUILD Performance Management system must be subjected to a process of continuous improvement.  The effectiveness of this system depends on employees’ review and input.  This form is to be completed if any participant sees an error or desired improvement in the BUILD program and emailed to build@usq.edu.au.




	SECTION 2 
 DESCRIPTION AND BENEFIT OF PROPOSED IMPROVEMENT 

	     



	SECTION 3
  INITIATOR DETAILS

	Employee Name:
	     
	Position:
	     
	

	Faculty/Section:
	     
	Date:
	     
	

	
	
	
	
	


	SECTION 4
  HUMAN RESOURCES ACTION

	Action taken:      

	

	
	Signature:  _________________________


	 Date:   ____/_____/____


	

	 FORMCHECKBOX 
  Notification to initiator of outcome


	Signature:  _________________________
	 Date:   ____/_____/____
	


Date Reviewed:  June 2006
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