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The Microsoft work at home rights apply to any version of the following Microsoft products which shall be referred to as the “Software” for Office, Office Professional, Publisher, Visual Studio Professional and Windows 64-bit Operating System Upgrade acquired under our "Microsoft Campus Agreement".

During the term of the Microsoft Campus Agreement and with the signed confirmation of the Financial Delegate within your department, any USQ staff member may purchase a licensed copy of any or all of the above-named Software Products for his or her exclusive use on a home computer, provided that any such copy will be used only for work-related purposes. 

Please note:

1 You do not own the licence or the CDs, rather you are leasing the licence and CDs from USQ for the term of the current agreement (31st December 2011). 
2 You will be required to remove the Software from your home computer immediately upon the earlier of (a) any event which causes you no longer to be a faculty or staff member or employee of USQ for any reason or (b) expiration or cancellation of the Campus Agreement Subscription term.
3 The Microsoft work at home rights do not apply to the individual application products included in the Office suites (ie. you must install Office, not the individual products such as Word, Excel, PowerPoint and Access). 

Further information regarding this agreement can be found at the Microsoft Work at Home page on the ICT web site, or by logging an ICT Self Service Request.  

Please complete the form below if you wish to take advantage of the   Microsoft work at home rights.

To Purchase software you must:

1 Obtain endorsement from your supervisor and authorisation from a Financial Delegate within your department.
2 Payments will be made through an authorised journal transfer to debit the relevant department/faculty and credit the ICT cost centre details below.  
3 Present the attached signed form to the ICT Service Desk to receive the CD media requested.
4 ICT Service Desk will liaise with Financial Services for the relevant journal entry to be completed.


Finance Details: 
Cost Centre 	5415 
Account 	18001 
Project 	1002022




Please make a copy of this application for your future reference.


Application by USQ Staff to Use Microsoft Software at Home

Client Details

	Surname
	First Name
	Title
	Phone

	
	
	
	

	Address
	
	
	Fax

	
	
	
	

	Staff Number 

	Email Address

	




Client Agreement
1 I will read and abide by the licence agreement(s) associated with this Software
2 I understand that the Volume Licence key is provided for my authorised staff/faculty use only, and that I will be responsible for any unauthorised use thereof by me
3 I understand that no technical support is provided by USQ in association with my work at home use
4 I understand that the minimum specifications to run the Software as listed at http://www.microsoft.com/catalog/default.asp?subid=22
5 I will remove the Software from my home computer immediately upon the earlier of (a) any event which causes me no longer to be a faculty or staff member or employee of USQ for any reason or (b) expiration or cancellation of the Campus Agreement Subscription
6 I understand that I am not licensed to use the Software for personal purposes.
7 I will not hold the Division of ICT and/or USQ responsible for any incidental, consequential or indirect loss, or damage to data or information stored on the clients’ home computer arising from the installation of any software supplied under this agreement. 
8 (For Windows 7 Ultimate purchases) I confirm that I have a pre-existing license and Windows Operating System XP or Vista installed.


Please indicate below which software is required for work at home use.

		
	
	Price


	
	Windows 7 Ultimate Upgrade
	$20

	
	Office 2008 for Mac
	$20

	
	Office 2011 for Mac
	$20

	
	Office Pro Plus 2010
	$20




Applicant’s Signature:	Date:	

Supervisor’s Endorsement:.............................................................Date:	..........................................

Confirmation
(to be completed by Financial Delegate within your department)
The person mentioned above is a University of Southern Queensland staff member.

Name:	

Position:	Faculty/Dept:	

Costing Details (i.e Dept id, Project No. etc):.............................................................................

Signature:	Date:	



3 August 2011	Information Technology Services, University of Southern Queensland

	USQ collects personal information to assist USQ in providing tertiary education and related ancillary services and to be able to contact you regarding enrolment, assessment and associated USQ services. Personal information will not be disclosed to third parties without your consent unless required by law.
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