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	Finance Use Only
	

	Journal ID:
	Date Entered:

	For Period:
	Entered By:

	Reversing Journal (Please Circle):   

             Yes     /     No
	Approval Signature:

Directors - Financial Operations / Financial Reporting & Budgets


	Detailed Description (Please attached work papers where appropriate) 
      

	Reference        


Note:  This form is not to be used for internal purchasing.

	Ln No
	Business Unit
	Account
	Fund
	DeptID
	Program
	Project
	Amount

(Enter Credits in Brackets)

	1
	USQ10
	     
	2
	    
	  
	     
	     

	2
	USQ10
	     
	2
	    
	  
	     
	     

	3
	USQ10
	     
	2
	    
	  
	     
	     

	4
	USQ10
	     
	2
	    
	  
	     
	     

	5
	USQ10
	     
	2
	    
	  
	     
	     

	6
	USQ10
	     
	2
	    
	  
	     
	     

	7
	USQ10
	     
	2
	    
	  
	     
	     

	8
	USQ10
	     
	2
	    
	  
	     
	     

	9
	USQ10
	     
	2
	    
	  
	     
	     

	10
	USQ10
	     
	2
	    
	  
	     
	     

	11
	USQ10
	     
	2
	    
	  
	     
	     


I certify that the above transfer of funds is within my level of delegated authority and I hereby authorise this transfer

Signature___________________________ Print name  
____________________________
_____ / _____ / _____

Financial Delegate (Debit Department) 
Date

Journal prepared by:       


Signature__________________________       _______/______/______










             Date

Management Accountant:       


Signature__________________________       _______/______/______










             Date

Please send authorised original copy.  Electronic form of completed document will not be accepted.
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