	[image: image1.wmf][image: image2.wmf]PeopleSoft Financials

Request for GL Journal (SpendVision corrections)
Please forward to Financial Services
	GenJnlSV08.doc
Feb 2009
Version 1/09


	Finance Use Only
	

	Journal ID:
	Date Entered:

	For Period:
	Entered By:

	Approval Signature:

Directors – Financial Operations / Financial Reporting & Budgets
	


	Description/Reason



	Corrections to:      GST FORMCHECKBOX 
      Account Code FORMCHECKBOX 
     Dept ID FORMCHECKBOX 
      Project FORMCHECKBOX 
  

for Spendvision Statement period        ** (Eg Jun/Jul 2008)
for Cardholder       

	**NOTE:  Use a separate form for each Statement Period 
	GST codes are 63001  2  7680  70

	ATTACH a copy of relevant invoice and Spendvision statement.   
	

	Contact Name:                           
	Contact No:      


	Ln No
	Business Unit
	Account
	Fund
	DeptID
	Program
	Project
	Amount

(Enter Credits in Brackets)

	1 
	USQ10
	     
	2
	    
	  
	     
	     

	2
	USQ10
	     
	2
	    
	  
	     
	     

	3
	USQ10
	     
	2
	    
	  
	     
	     

	4
	USQ10
	     
	2
	    
	  
	     
	     

	5
	USQ10
	     
	2
	    
	  
	     
	     

	6
	USQ10
	     
	2
	    
	  
	     
	     

	7
	USQ10
	     
	2
	    
	  
	     
	     

	8
	USQ10
	     
	2
	    
	  
	     
	     

	9
	USQ10
	     
	2
	    
	  
	     
	     

	10
	USQ10
	     
	2
	    
	  
	     
	     

	11
	USQ10
	     
	2
	    
	  
	     
	     


I certify that the above transfer of funds is within my level of delegated authority and I hereby authorise this transfer

Signature___________________________ Print name  
____________________________
_____ / _____ / _____

Financial Delegate (Debit Department) 
Date

Journal prepared by:       


Signature__________________________       _______/______/______










             Date

Management Accountant:       


Signature__________________________       _______/______/______










             Date

Please send authorised original with copies of relevant invoice and Spendvision statement attached.  Electronic form of completed document will not be accepted.
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