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	PeopleSoft Financials
University of Southern Queensland

Internal Invoice

(For Charging Internal Customers ONLY)

PO:  Please forward to Financial Services - Accounts Payable

No PO:  Forward to "Charge to " Dept for Approval & Payment Request
	IntInvoiceForm.doc
11 September 2002

Version 2


	Invoice No: (unique number generated by Supply Dept)
	      

	Finance Use Only(
	Voucher
	 0 3 ( ( ( ( ( (

	Finance Use Only(
	Control Group
	 ( ( ( ( ( (

	Department Supplying the Goods or Services
	DeptID
	    

	
	Dept Name
	     

	
	Contact
	     

	
	Tel
	     
	Date:
	  /  /    

	Debit to :

	Buyer's Dept ID:
	    

	Buyer's Name:
	    


	
	
	
	
	CREDIT Revenue Accounts of Supply Dept

	PO No
	Description
	Qty
	$
	Account
	Fd


	Supply

Dept Id
	Pg
	Class
	Project

	     
	Please read instructions on status bar
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	     
	     
	     
	     
	     
	2
	    
	  
	1
	     

	Total Invoice
	$
	
	(Voucher /Payment Comments(


Invoice Authorised by (Supply Dept)
________________________________


(Signature)

Contact Number:
     

Name:
     
Notes:

1. If EACH line above DOES NOT refer to a Purchase Order number then the Invoice must be forwarded to the "Buying" Department for processing a Requisition.

2. Your payment cannot be processed unless each completed line refers to an Account Combination for your Revenue to be credited to.
Processed by Accounts Payable  FORMCHECKBOX 
    /    /    
Processed by Management Accounting  FORMCHECKBOX 
    /    /    
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