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      Version 1/09
Updated Nov 2009
I / We …………………………………………….  
(Name of cheque beneficiary - Business or Individual)
Being the payee of cheque number …………….. on the University of Southern Queensland for the sum of   

…………………. advise that I / we have not received this cheque and request that the University of Southern Queensland issue a fresh cheque or an Electronic Funds Transfer in lieu of that cheque to:
Financial Institution: …………………………….........................……………

BSB: ………..…-……….…… (6 digits) Account No: ……………………….……………………. (max 9 digits)

Name of Account Holder: ……………………………………………………..…
Remit payment advice to: 
E-mail……………………………………………………………………………… or 



Fax No……………………………………
I / We undertake that should cheque number …………………..come into my / our possession, I / we shall immediately return it to the University of Southern Queensland.

Signature: _____________________________________________
(Approved Financial Delegate)
Dated this _____________day of _____________________20____
Name in Full (in block letters) _____________________________________
Current

_________________________________________         

Postal Address:
_________________________________________


_________________________________________


_________________________________________
 

_________________________________________
Please complete and return to:
University of Southern Queensland





Accounts Payable




Financial Services J Block




West Street




TOOWOOMBA 4350 Qld




Fax 07 46312869
Attention: ……………………….. 
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