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	[bookmark: Text34]Vendor No:      



	Current PS Vendor Name
	     



	Current ABN
	Must be 11 Numerals
Mandatory for Domestic Vendors
	     
	



[bookmark: Check8][bookmark: Check9][bookmark: Text33]Please |_| Change or |_| Add new details as indicated in fields below, effective from       


[bookmark: Check1][bookmark: Check7]|_|  Vendor Name (Supporting		|_|  Vendor Address
      documentation  required)

[bookmark: Check4]|_|  Banking details			|_|  Payment Terms (Supporting documentation required)

[bookmark: Check5]|_| EFT Remittance Advice details:  |_|  Email Address 	|_|  Fax No	|_|  Phone No


NOTE  (If the vendor has a new ABN, the new vendor form is to be completed)

Enter new details below or attach a legible copy of details as provided by Vendor (eg tax invoice, Business Registration etc).

	New Name
	Supporting Documentation is required for a  Name Change
(40 Characters allowed)
	     



	New Address
	
	New Bank Details
	

	Street 
Address
	[bookmark: Text36]     
	Bank
	[bookmark: Text39]     

	
	[bookmark: Text37]     
	BSB
	[bookmark: Text40]     

	
	[bookmark: Text38]     
	A/c No
	[bookmark: Text41]     

	PO Address
	[bookmark: Text43]     
	Name on Bank A/c
	[bookmark: Text42]     

	Town
	[bookmark: Text44]     

	City
	[bookmark: Text45]     
	State
	[bookmark: Text48]     

	Country
	[bookmark: Text46]     
	P’code
	[bookmark: Text47]     



	New EFT Advice Details

	Email Address
	[bookmark: Text49]     

	Fax Number
	[bookmark: Text50]     
	Phone Number
	[bookmark: Text51]     



	Comments
	
	[bookmark: Text35]     



[bookmark: Check10][bookmark: Check11]Is this change required prior to adding a requisition or payment request      |_| Yes        |_| No

	[bookmark: Text52]Submitted by:      
	Date: 
	Phone:  



	(Finance Use Only)

	Entered by:
	____________
	Checked by:
	____________
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