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	The University of

Southern Queensland


	Human Resources




Children on Campus Authorisation Form

The University of Southern Queensland acknowledges that occasionally it may be necessary for employees/students to bring their child/children onto campus.  An employee/student seeking to bring their child/children onto campus must complete this form prior to the child/children arriving on campus (where possible).

	EMPLOYEE/STUDENT DETAILS

	Name:
	
	

	
	(Employee/Student’s Full Name)

	Faculty/ Department:
	
	

	
	(Employee/Student’s Faculty/Department)




	CHILD’S DETAILS

	Name:
	

	
	(Child’s Full Name)

	Relationship to Employee:
	
	DOB:
	

	
	
	
	(Child’s Date of Birth)

	Emergency Contact:
	
	Phone No:
	

	
	(Emergency Contact’s Full Name)
	
	 (Emergency Contact’s 
Phone No)

	Arrangement period:
	
	to
	

	
	(Date Child Enters Campus)
	
	(Date Child Departs Campus)

	

	Special considerations and/or requirements: (eg. allergies, medications)

	

	

	COMMENTS: (eg. agreed exclusion areas,  health and safety considerations)

	

	

	

	I have read Human Resources Policy Children on Campus and agree that this child/children’s attendance on a University site (once approved) will comply with University policy and procedures.

_______________________________________




________________


(Employee/Student’s signature) 







(Date)


	APPROVAL

	
	
	
	
	
	

	(Supervisor’s Name)
	
	(Supervisor’s Signature)
	
	(Date)
	

	
	
	
	
	
	

	(Category 4 Delegate’s Name)
	
	(Category 4 Delegate’s Signature)
	
	(Date)
	


USQ collects personal information to assist the University in providing tertiary education and related ancillary services and to be able to contact you regarding enrolment, assessment, employment or associated USQ services.  Personal information will not be disclosed to third parties without your consent unless required by law.
Please return completed form to Human Resources.
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