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	The University of

Southern Queensland


	Human Resources

Enquiries: (07) 4631 2175




	Payroll – Emergency Payment Request


	EMPLOYEE DETAILS

	Faculty/Department: 
	     
	

	Employee Name:
	     
	

	Employee ID: 
	     
	Contact Phone Number:
	     
	

	Employee Address:  
	     
	

	
	     
	Post Code:  
	     
	

	Employee Signature:  
	
	

	
	


	FACULTY/DEPARTMENT TO COMPLETE

	Reason why employee not paid in standard Pay Run:

	
	     
	

	
	     
	

	
	     
	

	
	     
	

	
	
	
	
	
	
	
	
	

	
	Faculty/Dept Admin Officer
	
	Date
	
	Category 4 Delegate or above
	
	Date
	


	HR USE ONLY

	Emergency Cheque Calculation

	
	GROSS
	$
	

	
	TAX
	$
	

	
	DEDNS
	$
	(std dedns/super)

	
	NET
	$
	

	Calculated:  
	
	Checked  
	
	

	


USQ collects personal information to assist the University in providing tertiary education and related ancillary services and to be able to contact you regarding enrolment, assessment, employment or associated USQ services.  Personal information will not be disclosed to third parties without your consent unless required by law.
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