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ANNUAL
FEEDBACK

ON SUPERVISOR
PERFORMANCE

For
Academic and Professional
Employees




	Name of Supervisor Being Reviewed:
	     
	Name of Supervisor’s Supervisor:
	     

	Supervisor’s Position:
	     
	Faculty/Section:
	     

	Date Form to be Returned:
	     
	Date Form Completed:
	     


Part of the BUILD cycle is the review of supervisor’s performance by individual employees.  Completing this form is optional.

· This review is an evaluation of the competencies of your supervisor as they apply to you and your position in the past year. The information you provide on this form will be confidential. This form should be submitted to the supervisor (indicated above) to whom your supervisor reports. This person will summarise and discuss the results of the questionnaire with your supervisor without identifying the source of the comments. Your supervisor will NOT see the completed feedback form. 
· For each of the following statements, indicate with a rating that most closely describes your supervisor’s performance.  If a question does not apply to your situation, then you may leave the question blank. The ratings you choose should reflect the interactions between you and your supervisor during the past year.  Please include comments to support your assessment.
Key to Ratings:



N

Never




R

Regularly



A

Always

USQ collects personal information to assist the University in providing tertiary education and related ancillary services and to be able to contact you regarding enrolment, assessment, employment or associated USQ services.  Personal information will not be disclosed to third parties without your consent unless required by law.
Supervisor’s management of my performance and development
Please indicate with an “X” the appropriate rating from N (never) to A (always) and write comments as required.

	1.
	My supervisor clearly explains my job responsibilities.

	Rating: 
    _________________________________

N
R
A 
Comments:         



	2.
	My supervisor discusses performance issues with me when they arise.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	3.
	My supervisor is receptive to feedback from me.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	4.
	My supervisor provides me with constructive advice on my performance.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	5.
	My supervisor shows interest in my career development.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	6.
	My supervisor supports training as an aid to my development.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	7.
	My supervisor is an effective coach with regard to my own development.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	8.
	My supervisor gives recognition when deserved.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	9.
	My supervisor is discreet in handling matters of some sensitivity.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	10.
	My supervisor practises transparency in matters that affect my work unit.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	11.
	My supervisor actively helps to build positive working relationships.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	12.
	My supervisor promotes independent decision-making.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	13.
	My supervisor is fair in dealings with me.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	14.
	My supervisor has my respect.

	Rating: 
    _________________________________


N
R
A 
Comments:         



	Other Comments:

	       

_________________________________


 _______________________

      

 Name






    Signature
Please forward to your Supervisor’s Supervisor
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