	[image: image1.png]U

Q S
N\ 7z,
Z ]

Pi N
ER s NO

AUSTRALIA




	The University of

Southern Queensland
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Enquiries: (07) 4631 1498
Facsimile: (07) 4631 2829


2009 Mentoring Program for New Supervisors
APPLICATION FORM (for Mentors and Mentees)
This is a brand new program for 2009 open to all new USQ managers and supervisors (both academic and general employees).  The program is particularly of interest to new employees with supervisory responsibilities – either managers new to USQ or an existing staff member new to managing people.  The objective of this program is to assist new supervisors with people management advice and/or getting to know the USQ landscape.
Please forward completed application form to Human Resources by Friday, 22 May 2009.
1.   PERSONAL INFORMATION*
*All personal information relating to employees will remain confidential to those involved in the mentoring program.
	

	Title:
	     
	First Name/s:
	     
	Last Name:
	     
	

	Classification Level:
	     
	Current Position:
	     
	

	Faculty/Dept:
	     
	

	Phone Ext:
	     
	Email Address:
	     
	

	Please indicate how you would like to participate in the program:
	 FORMCHECKBOX 
 Mentor    
	 FORMCHECKBOX 
 Mentee    
	 FORMCHECKBOX 
 Both
	

	Date commenced employment at USQ:
	     
	How long have you been a supervisor?
	     
	

	How many people do you currently supervise?
	     
	How long have you been a supervisor at USQ?
	     
	

	
	


2.   RATIONALE
Please outline your objectives for participating in this program:

· Why would you like to participate in this program?  

· What would you like to achieve?  

· What benefits would you expect to gain from this experience?  

Please note, this text box is expandable    
	     



3.   SPECIFIC GOALS (to be completed by the mentee only)
Please list briefly the skills, abilities, knowledge you would like to develop through the mentor partnership (e.g. strategic planning, understanding USQ’s committee structure/HR policies).  List any specific tasks/goals that you would like to focus on with your mentor.
Please note, this text box is expandable    
	     



4.  AREAS OF EXPERTISE (to be completed by the mentor only)

Please list briefly the skills, abilities, knowledge you could offer to support the development of a mentee (e.g. knowledge of USQ administrative practices and structures, experience managing and motivating large teams, strategic planning)
Please note, this text box is expandable    
	     



5.  HOBBIES AND INTERESTS

Please list any hobbies and interests you have.  This information is not necessarily work related however it is very important for the matching process.
Please note, this text box is expandable    
	     




6.  ADDITIONAL COMMENTS and/or SPECIAL REQUESTS

Please use this section to provide further information, additional comments or special requests that would assist organisers in finding you a suitable match.  In this section you can include preferences regarding what section/campus of the University your mentor/mentee currently work, and if you have a preference for either male or female.  While every effort will be made to accommodate your preferences, this will depend on the pool of applicants.

 
Please note, this text box is expandable    
 
	     




7.  CURRICULUM VITAE / RESUME 

Please attach a copy of your curriculum vitae/resume to this application.












Date Reviewed: May 2009 
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