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	Probationary Period Details
on Appointment of a Continuing Academic Employee


This form is to be completed upon appointment to Academic positions and attached to the Recommendation to Appoint Staff form.  As per Human Resources Policy Probationary Appointments, all letters of appointment to continuing positions shall specify or have attached the following:

· the position description for the level to which the staff member has been appointed;

· a copy of the probation policy

· where applicable, advice in regard to any waiver or shortening of the period of probation;

· an outline of the staff development programmes and opportunities which are available within the University and the University's commitment to resourcing such programmes;

· any recommendation of the panel in regard to potential areas of emphasis in staff development; and where a staff member does not report to the Head of Department, specify the supervisor responsible for conducting probation assessment.

As such, details contained in this form may be included in the letter of appointment.

	Name of Appointee:
	

	Appointment to Position of:
	

	Name of Reviewing Officer:
	

	Position of Reviewing Officer:
	


As stated in Human Resources Policy and Procedure Probationary Appointments
“Academic Level staff in their first continuing appointment shall normally serve a probationary period of up to three years”

Should the selection panel wish to waiver or shorten the three year probationary period, please indicate the period of probation to apply to the appointee:  _________________________________________________

Rationale for the decision where period altered (eg based on prior service, qualifications and experience):

	

	

	

	


Staff Development

Please specify any recommendations in regard to where, if any, the emphasis might be placed in subsequent staff development plans during the probationary period:

	

	

	

	


Signature, Selection Panel Co-Ordinator:  ________________________________  Date: ____/____/____
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