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INTRODUCTION

Thisworkbook accompanies ountroduction to EndNotelass, held on campus at Toowoomba, Springfield and Fraser Coast. It
covers thebasic functions of Endite. For a comprehensive overviesgfer to the EndNote manual which is included with the
software, orthe support sitefor EndNote providedor Queensland universities by the University of Queensland:
http://www.library.ug.edu.au/endnote/ You may also visit the home of EndNote on the \w&p://www.endnote.com/

EndNoteis a softwaretool which allows you to creata database of referencashich becomes your libraryrhe program allows
you to:

1 import citations and abstractsom Google Scholar anshline databasemto your EndNote Library
1 search dibrary catalogueand save thedetailsdirectlyto your EndNote Library
1 manually type references into your EndNote Library

1 use yourdatabase of references (i.EndNote Libraryfo insertin-text citations anccreatea List of References
automatically when writing@ 2 NR R2 OdzYSy i o6a{ 22NRX tIF3SaQnp hLISYy hi

USQ has a site licence for EndNote in both Macintosh and Windows veR®oAsS NJ (2 9 y Rb 2 infSr@ationK S LJ LJ
about obfining and using EndNog: http://www.usg.edu.au/library/services/staffresearch/endnot&o nstdl EndNote on
your PC, Laptopgoto thisa SOG A2y 2F G KS fpllanstielinksbamanstw@iang A 6 S | y R

About EndNote

Using EndNote EndMote is a hibliographic software toals for creating and managing bibliographies on the Windows and Macintosh desktop. Using it,
students and professional writers will save countless hours of typing and formatting references in a referencing style demanded of
academics, supenvisors, or journal editors, when creating bibliographies for assignments, thesis/dissertations, grant proposals, term
Support and training papers and ather publications’

Download EndNote

EndMote includes EndNote Web, a Web-based tool for managing and citing references in papers and creating hibliographies. Also
integrated seamlessly with the 151 Web of Knowledge research platform, EndNote Web provides an anline collaborative environment for
EndMote users as well as the ability to organize publication lists for the ResearcherlD author community.

+ Download EndNote
Infarmation about how to download EndNote, including licence information and Conditions of Use.

* Using Endnote

Download USQ Library Catalogue connection file and USQ's Harvard Referencing style; CWYW (Cite while you write); import
records into EndNote,

* Support and training
Online quides, training information and support.

To leam more about EndMote check the official Endiote website

" This information has been extracted from 15| Thomson Reuters website
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PART 1 ENDNOTE- HOW TO START IT AND HOW IT WORKS

Follow the instructions provided wheyou download your copgf the programto your own computerlt is importantwhen

working with operating systems after WindowW® the program be saved to the following location:
CAUserdusername Documents EndNote

I Open EndNote on your laptop or PC/Mac

1. Go toStarton you PCGMac

2. Go toAll Programs>EndNote-EndNote prograreClick on thédnlack and orang&ndNote Icon

a Internet
/ Mozilla Firefox

NTHIULE ASSID SIS

33 windows Messenger

— E-mail ER  Windows Movie Maker
_‘_“f Micr Office Ou -
= ™ vis >
;‘;‘é’;’soﬂ Office W| ) calixpress Desktop > |
@8 EndNote (3| B, configure EndNote
EndNote Program @ IcE » || & EndNote Help
IF) Tunes » || = EndNote Manual
@ Staff Client 48.12 i) Mcafee » || @ Endnote Pocket PC Synchronization
A i@ Microsoft Office 3]l .~ EndNote Program
X = | Microsoft Office E -
IL‘-= bl e IF) Mozilla Firefox » || ZE Getting Started Guide
@ Internet Explorer (N i@ Peoplesoft » || @3 Update EndNote
y 2
. Rod-orey) [ QuickTime >
=y | Microsoft Office Pow|| (7 Roxio Creator DE >
13/ 2007 o
/) snagit7 >

Jing Adobe Reader 9

£3 PowerDVD DX

(o sbeibind D ,:—‘ Windows Search

If) Microsoft visual Studio 2005 >
i Picasa 3 >
L) S| @ o :

3. The nextscreen you see will offer you these opticansd the first will be selected by defaulthange the selection ©o

not integrate with EndNote Web at this time

4. o to the final option and then select tHeINISHutton.

EndNote"™

1 Creste a new fres Endiote Web account™

€ Integrate with my Endote Web account

[..A M e

15 Do 0ok intograte with Endiiote Wb at this tme

* svalable theough June 2012,

(€D

cot_|

NB.EndNote Wels available to USQ staff and students via the database ISI Thomson, Web of
Knowledge. It allows you to work without the software installed creating a library on the web. Yo
transfer references between your PC library and your EndNote web liltfrgou wish to try it out, go
to the EndNote Web sitettp://www.endnoteweb.com/enwebinfo.aspnd see for yourself

U can
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I Create your first EndNote Library

The next screen alsuffers you three options.

1. Choose the seconaptiong Create a new librargand you are on your way to using EndNote for the first time.

Getting Started with EndNote x|

Learn about EndNote
Learn aboutthe new features in this version of EndNote, and browse
the help file.

& guided tour is available in the EndNote manual and Getting Started
Guide pdf files bundled with the proaram.

Create a new library

lf you're ready to get started, vour first step should be to create a new
EndMote library.

Open an existing library

Open an existing EndNote library and get started immediately.

Close |

2. You will then need to save your library
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3.

If you are usingVindows Vista oWindows7:

Select the following filepathC\ Users UsernaméMyDocuments....

(see examples below)

Organize v New folder

*  Name

. Intel
MSOCache

. PerflLogs

. Pragram Files

. Program Files {(x86)
ProgramData

. Software

o Temp

0 Users

. Windows N

by

4 Libraries
b @ Documents
b J\ Music
I =/ Pictures
» B videos

4% Computer

| & Local Disk (C)

I a System Reserved
b ARMATI (\usqhs

Date modified

27/07/2010 3:44 PM
27/07/2010 433 PM
14/07/2009 1:20 PM
19/01/2011 10:13 ...
19/01/2011 10:13 ..,
7/10/2010 6:06 PM
23/08/2010 6:48 Ph
27/07/2010 11:35 ..,
24/08/2010 1:41 PM
740272011 9:17 &AM

b 5® Library (Musqhda

~ [l

]

~

Type

File fol
File fol
File fal
File fol
File fol
File fol|
File fol| ™
File fol

File fol

File fol +

File name: My EndNote Library.enl

Save as type: [EndNote Library (*.enl)

4 Hide Folders

Organize v New folder Bz @
-~
*  Name Date modified Type
- Libraries
d@ D 5 2. armati 19/01/2011 3:19 PM File folde
<| Documents
J’ Musi Default 2370972010 5:17 PM  File folde
usic
) Pict . ictpcadm 2370972010 5:46 PN File folder
ctures
= Pi . Public 14/07/2009 5:23 PM  File folde

Videos

1% Computer
£, Local Disk (C2)
o System Reserved
8 ARMATI (Musqhs

username

5 Library (Mwsqida

TR

File name: My EndNote Library.enl

Save as type: [EndNote Library (*.enl)

'~ Hide Folders

Save ][ Cancel ]
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Organize v New folder username SETA @
*  Name R Date modified Type *
4 Libraries ; |
. 4761EB82EBBD45A4B19B586FAIDIDTER.T..,  14/12/2010 11:50 ...  File fol
P E] Documents ; i
D Mus AppData 1470772009 3:09 PM  File fol
4 usic
) & Contacts 24/09/2010 1:42 PM  File fol| 2
b =] Pictures o ) =
= u Desktop 7/02/201110:18 AM  File fol
o B
s 2| [I§ Downloads 14/10/2010 11:20 .. File fol
L+ Favorites 1141042010 10:30 ...  File fol
4 M Computer ) )
- @ Links 24/09/2010 1:42 PM  File fol
3 ﬁ Local Disk {(C:) | ;
| My Documents 3/02/2011 3:11PM  File fol
I @ System Reserved . 2
o My Music 28/01/2011 L11PM  File fol
P G ARMATI (Nwuisqhs , . i
L = My Pictures 25/11/2010 12;49 ..,  File fol «
I L® Library (Vusqhida
=" R ol | . | r
File name: My EndNote Library.enl 2
Save as type: [ EndNote Library (*.enl) vl
‘4 Hide Folders [ Save ] [ Cancel ]

Once you have selectéddy Documents create a folder calleBEndNote From here you can save your library
(i.e. My EndNoteLibrary) and associated file.

3. If you are usingVindows XP or earlier
Saveyour libraryto a location of your choice but remember where you have saved it!

New Reference Library _?.'.’_q

Savein: | (L) My Documents 2 e B A5 s

Recant

Desklop

4

) Visual Studio 2005

My Documents

(-
My Computer

-

‘- }
CIIET S File name: r-.'
Places

y EndNote Library enl

Saveastype:  |EndNote Library [*.eni)

Remember!For safetyreasonss recommended that you sawme or two copies of your library in different locations. Sthem
as a COMPRESSED LIBRARNCompressed Librangndremember to update them.
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Once thdfile is savedyour new EndNote library will opeftheouter window s the EndNote program, and thener window

with three divisionfpanesis your EndNote Librargfoups, Library, Previe

h/Quick Edit.)

/s EndNote X4 - [brenda.eni]

!Fbtﬂmml‘otmlﬂ:

000C0€EY F:=%0

I—— 3.‘[!4;@;5?553311:@3

slmmor |Year | Title = | Joumal =1
A1 D Sagen 1283 The backbone of night Cosmos
.Unﬁ Giroux 2010 Bare Padagogy and the Scourge of Neoliberaism Rethinkan..  The Edue
- BNl pa 7011 Bibiography Impact and Outcome of Libearies™
W Trash @ Day 2002 Cannae - the experience of batfie in the Second Punic War
L Monigomery 2002 Charactenzation of the longitudinal course of improvement in._.  J Pswchid
E By Cons Clazssen 2010 TreChnisianRigt Tesis Explaining Longitudingl Change i Joumalc
a | Camex 2010 Citizenship and structured dependency: the impicationsof p_.  Ageing &
a8 G 53 Verkat 2008 __ Cocresfinnvabe troygh customers' expenences e Nike . Strategy
Hester management and leadership Manager
s R Hester L I B RA RY management and leadership Manager
QL O . {0 Hester management and leadership Wanager
oL Co) (O B Zukoski 2009 Condom use” expionng verbal and non-verbal communecatio. .  AIDSCa
o U o 2010 The continuing cebate shout urban bias the theais, its nfics . Progress
; M (0) Osman 2010 Conirolling Unceriainty A Review of Human Behavior in Com . Psycholc
Qv P pc | Mogenson 2010 Credit Cards And Reluctant Requigiors New Yori
S Wink Crmcal pecagogv notes from e real word
Wink Crfical pedagogy - notes from the real word
= med| Wink 12497 Crifical pedagogy - notes from the real world
Bandely (2 Crifical pedagogy - where are we now? :me_rj:‘
4 »
- EndNote Web ' |
Tansfer . ]ml Quaca|
Rousseaux, M, Véngneaux, C & Kozlowsk, G 2010, "An analysis of ‘orrn.niﬁﬁﬂn in comyersation after
= Find Full Text severe Taumaiic brain inury, European Journal of Neurotogy, vol 17, no. 7, po_922-9, EBSCOhost,
3Ch, itear ANS1600010 DOE 1011114 14681331 200902845
PREVIEW/SEARCH
Ehowig 28 of S refeees. 2 HoeTabFre
Feads [TEm[ ¢

We will see how these function as we begin to put records intdlithrary.
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IAdd references to an EndNote Library

We will add our first referenced his can be done in three ways:

@’ Online Searclin EndNote
1 Searcha library catalogue or database through EndNdtke recordsippear in theGroupspane under the name of the
location to which you are connecte¢e.g.U Southern Queenslamatalogue, Web of Sciencer PubMed etc.)

Journals & databases

JOURIG SChOlarLYLJZNI}AyEI OAlGlrGA2ya FTNRBY a8

1 Searcha database on the World Wide &y and importingcitationsto Endnote The records appear asportedfiles
under All Referencein the Groupspane.

1 Cut and paster manuallytype into a New Referencerhen there is nautomatedway to import the referenceThese
records immediately appear il reference#n the Groupspane.

Manually typing/pasting reference

IAdd references by performing an Online Searchof alibrary catalogue or database through EndNote

‘Searching a database through EndNote

1. InyourEndNotelibrary, select theWeb of Sciecein the Groupspane underOnline Search
- 0Online Search

O Library of Congress
O LISTA (EBSCO)

© PubMed (NLM)

O wWeb of Science (TS)
more...

2. ThePreview/SearciQuick Edipane,which waspreviouslyblark, now displayshe name of the database S| Citation
Indexes at Web of Science (I§l)Xsee illustration beloyv

3. Inthe search boxes typée following search termscross cultural communicatiodNDeducationANDAustraliaand
change the fieldto Title/Keywords/Abstract

Preview f@- 151 Citation Indexes at 'Web O@LQuick Edit

[ Search ] [ Options  » ] gr'Search Remote Library vv‘ Match Case Match \

| Title/Keywords/Abstract v | | Contains ~M{{cross cultural communication
.Aljd Vr; | TitlefKeywords{Abstract v | Cantains (v Ieducation >

"

‘And v/ :Titl;{%83.woragkﬁhstractir7\;] :Contains 7V7‘ AUS'[F@@

4. Hit the Search button and the next screen will look something like this:
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Confinm Online Search

Found & recards,

Retrieve recards Fraom;

| through |E'

[ Ok, l [ Cancel

]

5. This search has retrieved 6 result@lickthe OKbutton to import these recordsnto your LibraryRefer to the image

below

(1) Here in theGroups pane you can see the number of results beside the name of the database/catalogue.

(2) Here in theLibrarypaneyou can see the references imported.

(3) Here atthe bottom left of the screen EndNote tells you what you are looking at.

(4) Here at the top in th&roupspane,All References groudicates you now have six (6) references in your library.
TheUnfiled groupindicates that these references have not yet hgaut into My Group.

[ v ® o v 0000F ¥ H=ve

-

My Library I Authoe Yoar

Y Al References 8| ©oh

— s Ip ‘
8 Unfiled [ 4 )| sean
Wl Trash ‘ {0) Kupes g
Walsh !
My Groups
Online Search
QLibraryof Con..  (0)

QUSTA (EBSCO} (0)
O PubMed (NLM)  (0)

<

(
Intemadona

Ret Type

Jou

more

} EndNote Web

Freview | Orire Search - 152 Chation Indenes % Web of Soece (151) | Gusch E0t

Search [ optirs » | Search Reecte Ltrary

configuee
- Find Full Text

Teimpmcrdintract W | Cortare v |c

§ Cutural CommMunee

auon

Mt M Tt NeeordliSstrat W Cortars ¥ laducation

A4 N ToeXepwrSsiidarat W Contses ¥ |Austraka

tlomqtdéld-«(ﬂhﬁap (A Reforecces: 6) I 3 t

R 1odn Tt Pacm

Searching USQ Library catalogue through EndNote

1. Follow the instructions for downloading the catalogue connection file in the box below.
To select the USQ Library catalogue, go to the Online Search icon

2
3. Enter your search terms the search boxes.
4

Retrieve 4 records for your EndNote Libraxypte how they affect the Groups

‘You can importUSQ Catalogue recordsom EndNote, however you must download the

USQ catalogue file to youdnline search{i.e. Connectionsjolder in the EndNote program.Go to
http://www.usq.edu.au/library/services/staffresearch/endnote/usingendnotnd follow the directions located there
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http://www.usq.edu.au/library/services/staffresearch/endnote/usingendnote

Before proceeding,you must check each imported record to be sure the data in each field is
correct. Also you can add data if you wishTo be sure you enter data correctly checlppendix A

IWhat is an EndNote reference?

Every record in EndNote is similar in that it fiatdsfor dataand is displayeth the Librarypaneaccording to the data stored in
those fields The fields which are included depend upon the type of resourceeference type (e.g. book, journal article,
webpage, mapstandarg.

The following image illustrates how a record is displayed in an EndNote Library.

Open the first record in thdibrary and check it carefullyTo open a recordlick on it once tdighlight the recordthen double
click on it. The display should look sething like the example below:

Note the way data is entered in sontaut not all of the fields.Note the way authors/editormames are entered, as well He
punctuation and capitalizationsed for different reference types and fields

Consistencyof data entry for each fieldis VERY important (See Appendix A)

If you would like to change the fields that are being displayed as headingsAggeendix B

1. Ask yourself some questions about the data entered:
a. IstheReference Typeorrect?
b. Does the waytte title is written with all capitals or sentence case or some of both, matter?
c. lIsthere anything | can add to make this easy to find later usin@thiek Searcfunction?
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