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	USQ Student ID number
	
	Faculty

	     
	
	 FORMDROPDOWN 


	Student’s Name

	     

	Program
	
	Candidature Status
	
	Confirmation Date (d/mm/yyyy)

	 FORMDROPDOWN 

	
	 FORMDROPDOWN 

	
	     

	Date Admitted to Program

(d/mm/yyyy)
	
	Expected Submission Date
(refer to schedule)         (d/mm/yyyy)
	
	Mode of Study

	     
	
	     
	
	 FORMDROPDOWN 


	Title of research project

	     

	Do you currently hold a scholarship?  If YES, please outline the details of each scholarship below.

	     

	Research Centre affiliation? (please indicate if you are affiliated with a Research Centre or leave blank if no affiliation)

	     


Notes:

· The expected submission date schedule is contained in ‘Research Higher Degree Candidate Progress Report Important Information S2, 2009’.  This information will be emailed to candidates with the Progress Report.  A copy is also available from the Office of Research and Higher Degrees website.
· Full-time enrolment is characterised by enrolment in 4 units each semester (8 units per year)

· Part-time enrolment is characterised by enrolment in 2 units each semester (4 units per year)

· Candidates should ensure that their rate of enrolment is in line with the planned submission date to ensure that they have achieved the minimum number of units and will not exceed the maximum number of units.  Changing from full-time to part-time or vice versa may be required to ensure this requirement is met.  If you have any queries, please contact the Office of Research & Higher Degrees for an individual assessment of your progress.

· Candidates who experience adverse personal or medical events AFTER the census date for the semester are encouraged to apply to ‘Withdraw without penalty’.  There is a 12 month period in which to apply to the Fees Section.  Please contact the Office of Research & Higher Degrees AS SOON AS YOU NOTICE YOUR STUDY IS BEING AFFECTED.  Your details will be held in the strictest confidence.
Achievement of Set Targets

You are asked to rate the progress made in Semester 2, 2009 against the original time lines developed at admission.
The following scale relates to the following questions:


1.
Time line not met


2.
Behind scheduled time line

3.
Met time line

4.
Ahead of scheduled time line

5.
Not applicable at this stage of candidature
A.
Location / selection of relevant scholarly readings / research literature

	
	1
	2
	3
	4
	5

	Candidate’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervisor’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



B.
Understanding the concepts and/or research literature in your discipline
	
	1
	2
	3
	4
	5

	Candidate’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervisor’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



C.
Development of project design and/or proposal development

	
	1
	2
	3
	4
	5

	Candidate’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervisor’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



D.
Chapter drafts and/or other written work and/or creative activity

	
	1
	2
	3
	4
	5

	Candidate’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervisor’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



E.
Data / information collection

	
	1
	2
	3
	4
	5

	Candidate’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervisor’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



F.
Analysis and interpretation or manipulation of data / information

	
	1
	2
	3
	4
	5

	Candidate’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervisor’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



G.
Your overall progress


Note:  To be deemed to be making satisfactory progress in the first instance, candidates are required to have completed their confirmation (dissertation proposal) process within the time limits outlined in the Academic Regulations.  This is within 12 months for full-time doctoral level students; and 24 months for part-time doctoral level students (from the date of admission).  These time limits will be reduced on a pro-rata basis for Masters level programs, depending on the number of units in the degree.  In other words, candidates should complete their confirmation by the end of the first third of their program of study (e.g. 16 unit Masters = within first 5 ½ months from date of admission (full-time); 12 unit Masters = within first 4 months from date of admission (full-time) and so forth.  Accordingly, these time limits will be double for part-time students.)
	
	1
	2
	3
	4
	5

	Candidate’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervisor’s rating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Candidate’s comments
	     


Supervisor’s comments

	     


Future Milestones
Please indicate the milestones/goals that you have set for the next 12 months and your timetable to achieve this.  If you wish to include a chart, etc, of your progress, you may need to attach to this form.
Candidate

	     


Supervisor’s comments
	     


Presentations and Publications
Have you presented your drafts/chapters/work:

	
	Yes
	No

	To your supervisor?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	In a formal Faculty, Centre or University forum in the past six (6) months?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Via published works in the past six (6) months
	 FORMCHECKBOX 

	 FORMCHECKBOX 



If you answered YES to any of the above questions, please provide details below (or attach a separate sheet).  For published work, please note if it is peer reviewed and if you have submitted the work to USQ e-Prints.

	     


Submission of Dissertation

Will you exceed your expected period of candidature before 31 December 2009?  No  FORMCHECKBOX 
   Yes  FORMCHECKBOX 

Note:  If you exceed your expected period of candidature without submitting your dissertation for examination, your candidature may lapse.  Extensions of candidature may be granted in exceptional circumstances.  You should seek a formal extension if this applies to you by completing a “Variation to Candidature” request.  Forms are available from the Research & Higher Degrees website..
Ethics

Does your research involve:

	
	Yes
	No

	Animals (any non-human vertebrate animal or cephalopod, such as octopus or quid)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Human participants (individuals, communities, or organisations); human tissue; or records/data about humans that are not in the public domain)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Any of the following: genetically modified organisms, biologically or chemically hazardous materials or organisms, or the use of radiation
	 FORMCHECKBOX 

	 FORMCHECKBOX 



If you answered YES to any of the above questions, you are required to apply for (and be granted) ethical clearance PRIOR to collecting any data and/or conducting any experiments.  Queries relating to ethical clearance applications should be directed to the University’s Ethics Officer (email: ethics@usq.edu.au).

	Please provide your ethics approval number(s) if received:
	     


Problems or Difficulties
Have you experiences any problems or difficulties that may have affected your progress?

Please tick box(es) as applicable.

 FORMCHECKBOX 

Lack of equipment/resources
 FORMCHECKBOX 

Technical
 FORMCHECKBOX 

Financial
 FORMCHECKBOX 

Work related
 FORMCHECKBOX 

Personal
 FORMCHECKBOX 

Other (please specify)
Please provide a brief description of any difficulties, either academic or personal, encountered since the last report that may have affected your progress. Ensure that you comment on any circumstances/events which may impact on your ability to complete your studies within your scholarship tenure, or before your expected submission date.  This report may be referred to in the event that you apply for an extension.

Candidate

	     


Supervisor’s comments

	     


Employment

If you are a full-time candidate/scholarship holder, please estimate the number of hours per week you have undertaken paid work during the past six months (between 9:00am and 5:00pm Monday to Friday)

	  


Please indicate if this impacted on your time line to complete by the expected submission date.
	     


Review of Candidate’s Needs
Please outline any resources or training/professional development needs  that you will require in the next 12 months in order to complete your research by the expected submission date.

Candidate

	     


Supervisor’s comments

	     


Supervision
This section is to be completed by the candidate.
How frequently do you meet/communicate with your supervisor(s)?

 FORMCHECKBOX 

Weekly or more often
 FORMCHECKBOX 

More than once per month

 FORMCHECKBOX 

About monthly
 FORMCHECKBOX 

About once every two months

 FORMCHECKBOX 

Once per semester


How satisfied are you with the following aspects of your meetings and supervision? (Where 1 = very unsatisfied and 5 = very satisfied).
	
	1
	2
	3
	4
	5

	Frequency of meetings
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Usefulness of meetings
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Satisfaction with supervisory relationships
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Candidate’s comments

	     


Supervisor’s comments

	     


Other Issues
Are there any other issues, concerns or comments you wish to note?

	     


Principal Supervisor’s Recommendation 

I have discussed the progress of the candidate’s work with the candidate and make the following recommendation:

 FORMCHECKBOX 

Continuation of candidature – SP grade
 FORMCHECKBOX 

Continuation of candidature with interim report (to be undertaken by the Principal Supervisor) – SP grade
 FORMCHECKBOX 

Continuation of candidature with AIS (Academic Intervention Strategy) (to be undertaken by relevant Associate Dean Research and Office of Research and Higher Degrees) – SP grade with conditional standing for period of 6 months
 FORMCHECKBOX 

Candidate has not made satisfactory progress – appropriate F grade be awarded
	Name of Principal Supervisor
	
	Signature of Principal Supervisor
	
	Date

	     
	
	(
     
	
	     


Candidate Declaration

· I declare that I have read and discussed the contents of this report with my supervisor(s).

· In providing my personal information to the University, I understand that, other than as authorised by law, the University will only use my personal information for the purposes for which it is being collected in accordance with the University’s functions and activities associated with my enrolment.  In some instances, the University may need to disclose information to external agencies such as UAC, DEEWR, DIAC, Centrelink, other Government agencies, an affiliated entity of the University, or to third parties for the purposes of recovering unpaid University fees or other debts owed to the University, and I consent to such disclosure. I also understand that all information will be collected, stored, accessed and disseminated or destroyed in accordance with privacy, records management and other relevant laws, and the University’s policies.

· I agree to abide by the University of Southern Queensland’s academic regulations and policies of the University as they apply from time to time.  I also understand that it is my responsibility to ensure that I review the Academic Regulations, Rules and Policies of the University during my period of study, as they are subject to change.

	Candidate’s signature
	
	
	
	Date

	(
     
	
	
	
	     


Associate Dean (Research) Recommendation

 FORMCHECKBOX 

I agree with the recommendation of the supervisor

 FORMCHECKBOX 

Other recommendation

	     


Comments
	     


	Name of Associate Dean Research
	
	Signature of Associate Dean Research
	
	Date

	     
	
	(
     
	
	     


Office of Research & Higher Degrees

	Comm Semester
	Completion Due
	Units Completed
	Confirmed

	
	
	
	Yes  /  No


Grade Awarded
 FORMCHECKBOX 

SP grade

 FORMCHECKBOX 

SP grade with Interim Report

 FORMCHECKBOX 

SP grade with AIS and conditional standing for period of 6 months

 FORMCHECKBOX 

F grade – Reason: …………………………………………………………………………………………………

	Director, ORHD
	
	Signature of Associate Dean Research
	
	Date

	     
	
	(
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