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Memorandum
TO:
AusAID Scholarship Recipient
FROM:
AusAID Liaison Officer
RE:
Application for Supplementary Academic Support
Greetings,

Please find below the steps you will need to complete in order to submit an application for Supplementary Academic Support:

1. Complete the student details sections on both the attached AusAID Supplementary Academic Support Memo and application form.

2. Hand both the memo and form to your Lecturer, Unit Leader or Head of Department and discuss where you are experiencing difficulties in this course. (They may be able to assist you or direct your attention to additional support programs already offered by USQ, such as held at the OPACS Learning Centre)

3. If you must leave the memo and form with your lecturer, make a time to follow up with them to collect the completed form.

4. Bring the completed memo and form to Reception at K5. 
Incomplete or illegible documentation will only slow the process and waste valuable time. 

5. All correspondence with you will be via your USQ email account.

NOTE:

· One application per course is required.


· An initial period of 10 hours of assistance is standard; approval for additional hours must be sought by the submission of another Supplementary Academic Support Request form.

Further information regarding Supplementary Academic Support, including “What should I expect from a supplementary academic support tutor?” and “What commitment is required from me?”  is available at: http://www.usq.edu.au/studentservices/international/ausaid/supplementary+academic+support.htm
Best Wishes,

Eileen J. HJERTUM

AusAID Liaison / International Student Support Officer.
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 FILLIN [reference] \* MERGEFORMAT 
Memorandum
TO:
Head of Department, Lecturer, Tutor.
FROM:
AusAID Liaison Officer
RE:
AusAID Supplementary Academic Support.
Greetings,

The University of Southern Queensland is one of a number of universities in Australia managing Australian Development Scholarships (ADS) / Australian Aid (AusAID).  When ADS students experience study difficulties, they are encouraged to discuss these difficulties with their unit leader / tutor, lecturer or academic supervisor in the first instance as additional support or a program at the OPACS Learning Center may be able to be recommended.

If required, the student can obtain funding for additional support from the AusAID Liaison Officer (ALO).  Being the ALO at USQ, I manage a Supplementary Academic Support Fund and can provide assistance, with recommendations from the relevant academic, where additional tutorial assistance is needed to achieve a PASS standard in the course.

The person you recommend can be: an Undergrad, Graduate, Postgrad student, University Tutor / Lecturer or other suitably qualified person.  This position is remunerated at Casual Academic Level A Step 2, for persons having completed a degree program, or Casual General Staff Level 3 Step 1 for persons 21 years; this rate reduces minimally per year under age 21.

We appreciate your support of both this student and the ongoing USQ/AusAID contract.

	Student to complete: (Please print)

	NAME OF STUDENT

	STUDENT NUMBER:

	PROGRAM OF STUDY (eg: Bachelor of….)

	ASSISTANCE REQUIRED IN:
	COURSE NUMBER:

	
	COURSE NAME:

	STUDENT SIGNATURE
	DATE


Eileen J. HJERTUM

AusAID Liaison / International Student Support Officer,

International Support, Student Services
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It is recommended that supplementary academic support be provided to the following awardee sponsored by AusAID.  The assistance recommended is in addition to that already provided by the University under the full fee.  

(Note: an initial period of 10 hours of assistance is standard; approval for additional hours, must be sought by the submission of another Supplementary Academic Support Request Form.) 

	AusAID Student Details: (Please use block print)

	Student No:      

	Family Name:      
	Given Name:      

	Current Residential Address:      

	Telephone:      
	Mobile:      

	Email:      

	Program of Study:      

	Course Name:      
	Course Number:      


The following person is appropriately qualified and recommended to provide the tutorial assistance:

	Proposed Tutors details:

	Family Name:      
	Given Name:      

	Current Postal Address:      

	Telephone:      
	Mobile:      


Educational Status:

 FORMCHECKBOX 
 Undergraduate Student

 FORMCHECKBOX 
 Graduate Student

 FORMCHECKBOX 
 Postgraduate Student

 FORMCHECKBOX 
 University Tutor/ Lecturer
 FORMCHECKBOX 
 Other (please specify) ________________________

Current USQ Staff ID (If applicable) _______________________________________

	Recommended by:

	Family Name:       
	Given Name:      

	Telephone:      
	Email:      


Office held at USQ:

 FORMCHECKBOX 
 International Student Advisor
 FORMCHECKBOX 
 Unit Tutor / Lecturer
 FORMCHECKBOX 
 Course Coordinator



 FORMCHECKBOX 
 Supervisor


 FORMCHECKBOX 
 Other (please specify)_________________________________

Signature & Date:___________________________________________________________________

Please return this completed form to AusAID Liaison Officer, Eileen HJERTUM,

  International Support, Student Services – K5.

 FORMCHECKBOX 
 Assistance Approved




 FORMCHECKBOX 
 Student Contacted by Letter

 FORMCHECKBOX 
 Assistance Not Approved



 FORMCHECKBOX 
 Tutor Contacted by Letter

Signature & Date: __________________________________________________________________

INTERNATIONAL SUPPORT, STUDENT SERVICES  


AusAID Supplementary Academic Support Request.
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