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	[Position Title]

	Position Number:
	[Position Number]

	Division:
	[Division Name]

	Department:
	[Department Name]

	Classification:
	USQ Professional Level [#]

	Location:
	[Toowoomba / Springfield / Ipswich]

	Date:
	[Month Year]

	Responsible to:
	[Supervisor Position Title]



	Your Opportunity 



[This section includes a brief statement summarising the primary purpose and/or key challenges of the position (this is about the job/work and is not the about the person required nor an advertisement)]

	Our University



[bookmark: _GoBack]USQ is a young, dynamic university dedicated to providing quality programs and degrees in a flexible and supportive environment.  In just over 50 years, USQ has become a prominent teaching and research institution providing education worldwide from three locations – Toowoomba, Springfield and Ipswich.  We also have a number of outreach hubs, and national and international education partners.

The strategic purpose of USQ is to lead in economic and social development through higher education and research excellence.  This is achieved through our vision to strive for excellence within a global context while remaining strongly grounded in our community-centred values and regional heritage.  Our core values of Respect, Integrity and Excellence guide us in our working lives and unite us in our purpose and vision:  
· Respect.  We respect each other and value diversity of people, culture and ideas within USQ’s community.
· Integrity. In all we do, we apply and expect the highest personal, professional and ethical standards.  Together we act with transparency, consistency and fairness.
· Excellence. Through expertise, innovation and creativity, we work together to excel in all that we do as a University community.

USQ supports its staff to reach their full potential, both personally and professionally, and offers access to an extensive range of career development, health and wellbeing, and reward and recognition programs. We have a strong commitment to diversity, celebrate inclusion and provide equal opportunity for all in a flexible, positive and friendly workplace.

	Your Team



[Insert description of the Department as appropriate]

	Your Organisational Relationships



Internal:
· Reports to:  [line manager position title]
· Member of:  [team, committees etc relevant to the role]
· Supervises:  [direct report position titles] 
· Provides tasking to:  [position titles other than direct reports, if appropriate]
· Key contacts:  [main contacts by position title within the University]

External:
· [Government Departments / Legislative Bodies
· Other Universities
· Service Providers
· Others….]

	Your Key Responsibilities



1. [list the key responsibility (the WHAT), how is it to be achieved (the HOW), what is the desired outcome (the WHY) etc]
2. [list the key responsibility (the WHAT), how is it to be achieved (the HOW), what is the desired outcome (the WHY) etc]
3. 
4. 
5. 
6. 
7. 
8. As a member of the University community, demonstrate the highest possible standards of professional and personal conduct, both as an individual and as part of a team, commit to regular engagement in personal, professional and team development, and demonstrate behaviour consistent with the key capabilities outlined in the USQ People Capability Framework.

	Is This The Role For You? 



Within the context of the University’s purpose, vision, and core values, and in direct connection to the key responsibilities described above, it is expected that you will possess the following:



1. [Qualifications and experience relative to the appropriate position classification standard]
2. [list knowledge and experience that is essential for the person to be able to effectively perform in the position]
3. [list knowledge and experience that is essential for the person to be able to effectively perform in the position]
4. [list knowledge and experience that is essential for the person to be able to effectively perform in the position] 
5. [select a minimum of 1-2 key capability statements required for a person to demonstrate in the position – use “PD Capability Statements by Suggested Level” document]
6. Alignment with the core University values of Respect, Integrity, and Excellence.
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